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Junior Accountant 

 

Humanwell Pharmaceuticals US, St Louis, MO 

Interested candidate, please submit resumes to email: Info@humanwellus.com 

 

Summary 
 
Humanwell Pharmaceutical US, Inc. is a St Louis, MO-based pharmaceutical research and 
development company which focuses on research and development of novel therapeutics to 
address unmet medical needs. At Humanwell, we work towards improving patients' quality of life 
and are committed to creating a happier and healthier world.  

This Junior Accountant position will support our accounting team in executing procurement 
activities, handling account payables maintaining accurate accounting records, conducting 
recurring bills reconciliations, preparing the financial statements, budgeting, tax return filings, and 
coordinating with our R&D teams to meet their project development needs. The successful 
candidate will be able to manage multiple priorities simultaneously, while comfortable with 
communicating with external suppliers and external employees. Must possess a proper level of 
accounting professionalism, while placing a high emphasis on internal administration service in 
this role. 

 

Primary Duties and Responsibilities  

1. Post daily accounting transactions in correct supplier ledger and general ledger with 
essential documentation reference, in accordance with GAAP and IFRS regulations. 

2. Execute day-to-day procurement, including sourcing, bidding, verifying approvals & 
budgets, and processing purchase requests/purchase orders. 

3. Assist supplier management activities, including collecting vendors’ W-9s, preparing 
credit applications & tax-exemption certificates, and verifying prices/contract terms. 

4. Responsible for Accounts Payable, including monitoring Accounts Payable aging report & 
open purchase order list, reconciling account statements & payment terms, referencing 
outstanding bills, preparing payments, and resolving any discrepancies. 

5. Assist in inventory management, ensuring the completeness of receipt, transferring stock, 
monitoring inventory quantity, conducting physical counts periodically, updating stock 
balance, and re-ordering materials. 
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6. Contract management, to ensure equipment preventive maintenance proper execution of 

installment defined in agreements. 
7. Assist in quarterly and yearly close and financial statements preparation, such as credit 

card transactions review, bank reconciliations, AR/AP updates, etc. 
8. Review and process expense reimbursement requests received from employees 
9. Work with R&D teams to support their hiring and administration needs, including hiring, 

advertising, logistics, and performing other duties as assigned. 

 

Required Qualifications and Skills: 

1. Bachelor’s or above degree in accounting, finance, or relevant field. 
2. Working knowledge of accounting and procurement software – QuickBooks, Precoro, 

or similar software. 
3. Flexible with the ability to adapt to a rapidly changing environment. 
4. Excellent verbal and written communication skills. 
5. Excellent organizational skills and attention to detail. 

Job Type: Full-time, Temp/Internship to Perm 

Job Location: Ballwin, MO 

 

At Humanwell, all of our employees are part of a team that cares about them. We all share the 
purpose of making the world a healthier place. We hope that you seek to join us on our journey 
as we develop medicine and improve global human well-being. 


